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Steven Brown 
Copeland Borough Council 
The Copeland Centre 
Catherine Street 
Whitehaven 
CA28 7SJ 
 
 
Attn: Board of Directors 

25 July 2018 

Dear Sirs 

Terms of engagement between Copeland Borough Council and 

Grant Thornton UK LLP 

 

This Engagement Letter and its Appendices set out the basis on which Grant Thornton UK 
LLP (the Reporting Accountant) (We), agree to provide an agreed upon procedures report in 
connection with the Housing Benefit Subsidy claim (form MPF720A). These terms of 
engagement will apply to our report to be supplied for the period from 1 April 2018 to 31 
March 2019 unless otherwise agreed in writing.  

The Department for Work and Pensions (the ‘grant paying body’) accepts that an agreement 
between Copeland Borough Council (the ‘grant recipient’), its Reporting Accountants and the 
grant paying body on these terms is formed when, the Reporting Accountant signs and 
submits to the grant paying body a report as set out in paragraph 3 herein. 
 
If the terms of the standardised engagement letter are to be revised, the grant paying body 
will need to confirm its acceptance of the new terms before an agreement is formed. 

In these terms of engagement: 

‘grant paying body’ refers to the body that is providing the grant funding; and 
 
‘grant recipient’ refers to the organisation that is required to submit the report to the grant 
paying body. 
 
‘HBAP’ refers to the Housing Benefit Assurance Process. 
 
‘CIS’ refers to the grant paying bodies Customer Information System. 
 
‘BPSS’ refers to HMG Baseline Personnel Security Standard: A guide for Department 
Contractors – Overview of the Standard – Section 1.2. 
 
 



 
   
 
 

 
 
 

1 Introduction 

The Reporting Accountant will submit to the grant paying body its agreed-upon-procedures 

report as set out in paragraph 3 (scope of the Reporting Accountant’s work section) below. 

These terms of engagement set out the basis on which the Reporting Accountant will sign the 

report.   

2 The grant recipient’s responsibilities 

2.1. The grant recipient is responsible for completing form MPF720A, maintaining proper 

records, complying with the terms of any legislation and regulatory requirements, and 

providing relevant information to the grant paying body and the Reporting Accountant in 

accordance with the requirements of the grant paying body. The grant recipient is responsible 

for ensuring it meets its requirements under the Social Security Administration Act 1992, the 

Social Security Contributions and Benefits Act 1992 and the instructions made or having 

force thereunder, in particular the Housing Benefit (General) Regulations 2006 (as amended); 

and the Income-related Benefits (Subsidy to Authorities) Order 1998 (as amended), which is a 

Standing Order that is updated each year.  

2.2. The grant recipient is required to submit the completed form MPF720A to the grant paying 

body and to the Reporting Accountant by the submission deadline of 30 April each year. 

Failure to do so may result in the grant paying body withholding Housing Benefit subsidy. 

2.3. The Section 151 Officer of the grant recipient will make available to the Reporting 

Accountant all records, correspondence, information and explanations (including for 

partnerships or outsourcing of services exist for the administration, delivery and payment of 

Housing Benefit) that the Reporting Accountant considers necessary to enable the Reporting 

Accountant to perform the specific test requirements of HBAP and to provide a factual 

findings report to the grant recipient and the grant paying body. The grant recipient will 

provide the Reporting Accountant with such information, explanations and documentation 

that the Reporting Accountant considers necessary to carry out their responsibilities. 

2.4. The grant recipient and the grant paying body accept that the ability of the Reporting 

Accountant to perform the specific test requirements effectively depends upon the grant 

recipient providing full and free access to financial, prime documents and other records; and 

the grant recipient shall obtain any such records held by a third party as are necessary for the 

purposes of the procedures described in the grant paying body’s HBAP and make them 

available to the Reporting Accountant.  

2.5. For the HBAP 2018/19 and as subsequently amended, the grant recipient will provide the 

Reporting Accountant with the previous year’s HBAP qualification letter and the final or 

amended final claim MPF720A form for that year.  

2.6. The grant recipient shall make available information to the Reporting Accountant that it has 

obtained from the grant paying body via the CIS, subject to the provisions of the BPSS. This 

BPSS standard does not require the Reporting Accountant to be BPSS registered. The 

Reporting Accountant is not required to use the CIS directly and does not need apply for user 

access or have BPSS registration.  



 
   
 
 

 
 
 

2.7. The failure by the grant recipient to meet its obligations may cause the Reporting Accountant 

to be unable to complete HBAP as specified by the grant paying body. In these circumstances 

the Reporting Accountant must complete the HBAP report as far as they are able, and 

include in the report, the details of where the grant recipient has failed to meet its obligations 

and the testing not carried out as a result. The Reporting Accountant accepts that, whether or 

not the grant recipient meets its obligations, the Reporting Accountant remains under an 

obligation to perform the specific test requirements with reasonable care.  

2.8. The Section 151 Officer is responsible for the completion of form MPF720A in accordance 

with relevant guidance of the grant paying body and for ensuring that: 

 the entries are accurate; 

 the expenditure, on which the claim is based, has been properly incurred in 

accordance with the Social Security Contributions and Benefits Act 1992 (as 

amended) and the instructions made or having force thereunder, in particular the 

Housing Benefit (General) Regulations 2006 or The Housing Benefit (Persons who 

have attained the qualifying age for state pension credit) Regulations 2006 (as 

amended); 

 the claim for subsidy has been made on the claim form MPF720A required by the 

Secretary of State and the information given on it is in accordance with those Acts 

and the instruments made or having force thereunder, in particular the Income-

related Benefits (Subsidy to Authorities) Order 1998 (as amended); 

 no amounts in this claim have been included in any claim by another local authority 

or authorities acting as an agent or agents of this grant recipient; and 

 the grant recipient’s administrative systems, procedures and key controls for 

awarding benefits operate effectively and the local authority has taken reasonable 

steps to prevent and detect fraud. 

3 Scope of the Reporting Accountant's work 

3.1. The grant recipient will provide the Reporting Accountant with such information, 

explanations and documentation that the Reporting Accountant consider necessary to carry 

out their responsibilities. The Reporting Accountant will seek written representations from 

management in relation to matters for which independent corroboration is not available. The 

Reporting Accountant will also seek confirmation that any significant matters of which the 

Reporting Accountant should be aware have been brought to their attention.  

The Reporting Accountant will carry out the work based on the grant paying body’s HBAP 
reporting framework instruction and in accordance with the International Standard on Related 
Services  (ISRS) 4400 Engagements to perform agreed-upon-procedures regarding financial information and 
will produce a report in the form set out in Appendix 1 of HBAP Module 6 and Appendix 1 
to this letter. The specific tests are laid out in Appendix 3 of Module 1 as further explained in 
Module 6 of the grant paying body’s HBAP reporting framework instruction. Modules 1 and 
6 can be found at https://www.gov.uk/government/publications/housing-benefit-assurance-
process-hbap. 



 
   
 
 

 
 
 

3.2. For the purposes of HBAP, the Reporting Accountant will not subject the information 

provided by the grant recipient to checking or verification except to the extent expressly set 

out in the specific test requirements. All information is subject to the General Data 

Protection Regulation (GDPR) 2018 and the Reporting Accountant will observe all of their 

obligations under this Regulation and their data protection policies.  

3.3. While the Reporting Accountant will perform their work with reasonable skill and care, the 

Reporting Accountant’s work should not be relied upon to disclose all misstatements, fraud 

or errors that may exist.  

3.4. Unless otherwise agreed, the Reporting Accountant will not visit third parties, including 

outsourced or contracted services, where partnership arrangements exist for the delivery of 

Housing Benefit. Only those records held and obtained by the grant recipient (and their 

partner organisations, where appropriate) to support the form MPF720A will be considered 

in accordance with the grant recipient’s responsibilities (see the grant recipient’s 

responsibilities section above). 

4 Use of the Reporting Accountant's report 

4.1. The Reporting Accountant’s report is prepared solely for the confidential use of the grant 

recipient and the grant paying body. It is solely for the purpose of submission to the grant 

paying body in connection with the requirements of the HBAP for the form MPF720A. It 

may not be relied upon by the grant recipient or the grant paying body for any other purpose 

other than the report will be used for the following year’s HBAP.  

4.2. The drafts or the signed report shall not be copied, referred to or disclosed, in whole or in 

part (save as otherwise permitted by the standardised engagement terms), without the 

Reporting Accountant’s prior written consent.  

4.3. Without imposing on the Reporting Accountant and without the Reporting Accountant 

assuming (or perceived as assuming) any duty or responsibility  and without imposing or 

accepting any liability to anyone except the grant recipient and the grant paying body, the 

grant paying body may disclose the report to others who demonstrate statutory rights of 

access to it. If there is a change in the Reporting Accountant from one year to the next the 

grant recipient will release the HBAP report from the previous year to the newly appointed 

Reporting Accountant.  

4.4. To the fullest extent permitted by law, except for the grant recipient and the grant paying 

body, the Reporting Accountant, the firm,, its partners and staff neither owe nor accept any 

duty to any person (including, without limitation, any person who may use or refer to any of 

the grant paying body’s publications) and shall not be liable for any loss, damage or expense 

of whatsoever nature which is caused by any person’s reliance on the Reporting Accountant’s 

work or reports.  

4.5. Neither the grant recipient, nor the grant paying body, nor others may rely on any oral or 

draft reports that the Reporting Accountant provides. The Reporting Accountant only 

accepts responsibility to the grant recipient and to the grant paying body for the final signed 

report only for the purpose for which it was issued. 



 
   
 
 

 
 
 

5 Form of the Reporting Accountant’s report 

5.1. The grant paying body has provided a template for the HBAP report that will be available in 

accordance with Module 6 and that is included as Appendix 1 to this letter. 

5.2. The grant paying body reserves the right, once it has received and reviewed the Reporting 

Accountant report, to require the Reporting Accountant to provide clarification on any 

matter raised in the HBAP report where the grant paying body feels there is not information 

to make a decision on the payment or overpayment of Housing Benefit Subsidy and, 

complete further testing where the report is not in accordance with HBAP; and provide a 

response to the grant paying body.   

5.3. Once the Reporting Accountant has provided a satisfactory response on any reported matters 

of query requested by the Secretary of State to enable the resolution of a HBAP report issue 

(including an issue consequent on the Reporting Accountant failing to fulfil the requirements 

of Modules 1 and 6) and has completed their report in accordance with the HBAP reporting 

framework instruction, the Reporting Accountant will have fulfilled their responsibilities 

under these standardised engagement terms.  

5.4. If there are any matters arising following the conclusion of this engagement, grant paying 

body will liaise with the grant recipient directly to determine the next steps (if further work is 

required, this will form the basis of a separate engagement.  

6 Limitation of liability 

6.1. The Reporting Accountants (and any affiliated firm or sub-contractors) will perform the 

HBAP engagement with reasonable skill and care and accept responsibility to the grant 

recipient and the grant paying body for losses, damages, costs or expenses (‘losses’) caused by 

its breach of contract, negligence or wilful misconduct, subject to the following provisions. 

6.1.1. The Reporting Accountant will not be responsible or liable if such losses are 

due to the provision of false, misleading or incomplete information or 

documentation or due to the acts or omissions of any person other than the 

Reporting Accountant, except where, it would have been reasonable for the 

Reporting Accountant to discover such defects in the course of performing the 

specific test requirements. 

6.1.2. The Reporting Accountant will not be responsible or liable if such losses are 

due to the provision of false, misleading or incomplete information or 

documentation or due to the acts or omissions of any person other than the 

Reporting Accountant, except where, it would have been reasonable for the 

Reporting Accountant to discover such defects in the course of performing the 

specific test requirements. 

6.1.3. The Reporting Accountant will not be responsible or liable if such losses are 

due to the provision of false, misleading or incomplete information or 

documentation or due to the acts or omissions of any person other than the 

Reporting Accountant, except where, it would have been reasonable for the 

Reporting Accountant to discover such defects in the course of performing the 

specific test requirements. 



 
   
 
 

 
 
 

6.2. The local authority and the grant paying body agree that they will not bring any claims or 

proceedings against any individual partners, members, directors or employees of the 

Reporting Accountant, including individuals in any affiliated firm or sub-contractor used by 

the Reporting Accountant to provide their services. This clause is intended to benefit such 

partners, members, directors and employees who may enforce this clause pursuant to the 

Contracts (Rights of Third Parties) Act 1999 (the Act).  

6.3. Notwithstanding any benefits or rights conferred by this agreement on any third party by 

virtue of the Contracts (Rights of Third Parties) Act 1999 (the Act), the parties to the 

standardised engagement terms may agree to vary or rescind the terms without any third 

party’s consent. Other than as expressly provided in these terms, the Act is excluded.  

6.4. Where the report is transferred to a third party or newly appointed Reporting Accountant the 

liability for the contents of the report ceases for the original Reporting Accountant.  

6.5. Where applicable, this engagement is separate from and unrelated to the Reporting 

Accountant’s audit work on the financial statements of the grant recipient for the purposes of 

any applicable statutory or regulatory or other auditing framework and nothing herein creates 

obligations or liabilities regarding the Reporting Accountant’s audit work or audit reports 

which would not otherwise exist. 

7 Fees 

7.1. The Reporting Accountant’s fees, together with VAT and out-of-pocket expenses, will be 

agreed with and billed to the grant recipient. The grant paying body is not liable to pay any of 

the Reporting Accountant’s fees. 

8 Quality of Service 

8.1. In the event that the grant recipient or grant paying body wish to raise a complaint or dispute 

regarding the work or conduct of the Reporting Accountant, the process for complaints and 

dispute resolution will be set out in the contract between the Reporting Accountant and the 

grant recipient. It is expected that the following steps will form part of that process as a 

minimum; 

Stage 1 – grant recipient / grant paying body to bring dispute or complaint to the 

attention of the Reporting Accountant and the parties to take reasonable steps to 

resolve the dispute or complaint.  

Stage 2 – escalation of the dispute or complaint by the grant recipient / grant 

paying body to the Reporting Accountant’s engagement lead or supervising 

accountant or other suitable senior member of the organisation, named in the 

contract. 

Stage 3 – use of the Reporting Accountant firm’s formal complaints / dispute 

resolution process and procedures. If this stage is reached by the grant recipient, 

the grant paying body must be informed by the grant recipient of the nature of the 

issue, and steps taken to date to resolve the dispute. 



 
   
 
 

 
 
 

Stage 4 – Where all other attempts at mediation including stages 1 to 3 above have 

been exhausted, the grant paying body & grant recipients may take any complaint 

to the ICAEW. The grant paying body or the grant recipient may obtain an 

explanation of the mechanisms that operate in respect of a complaint to the 

ICAEW at www.icaew.co.uk/complaints or by writing to the ICAEW at the 

ICAEW Professional Standards Office, Metropolitan House, 321 Avebury 

Boulevard, Milton Keynes MK9 2FZ UK. 

8.2. For the avoidance of doubt, use of the above process must not delay the submission of the 

completed HBAP report beyond the timetable set out in the ‘Submission Procedure’ section 

of HBAP Module 1.  

9 Providing services to other parties 

The Reporting Accountant will not be prevented or restricted by virtue of the Reporting 

Accountant’s relationship with the grant recipient and the grant paying body, including 

anything in these terms of engagement, from providing services to other clients. The 

Reporting Accountant’s standard internal procedures should be designed to ensure that 

confidential information communicated to the Reporting Accountant during the course of an 

assignment will be maintained confidentially. 

10 Applicable Law and Jurisdiction 

10.1. These standardised terms of engagement shall be governed by, and interpreted and construed 

in accordance with, English law. 

The grant recipient, the grant paying body and the Reporting Accountant irrevocably agree 

that the courts of England shall have exclusive jurisdiction to settle any contractual or non-

contractual dispute (including claims for set-off and counterclaims) which may arise on any 

basis in connection with the validity, effect, interpretation or performance of, or the legal 

relationship established by this agreement or otherwise arising in connection with these 

standardised engagement terms. 

11 Alteration to terms 

11.1. All additions, amendments and variations to these standardised engagement terms shall be 

binding only if in writing and signed by the duly authorised representatives of the parties. 

These terms supersede any previous agreements and representations (unless based on fraud) 

between the parties in respect of the scope of the Reporting Accountant’s work on form 

MPF720A and the Reporting Accountant’s report or the obligations of any of the parties 

relating thereto (whether oral or written) and save as set out in paragraphs below, represents 

the entire agreement and understanding between the parties, their affiliates or sub-

contractors.  

These terms do not affect any separate agreement in writing between the grant recipient and 

the Reporting Accountant. 

Paragraphs 12, 13 and 14 are included as supplementary terms between the grant recipient 

and Reporting Accountant. 



 
   
 
 

 
 
 

12 Data Protection 

We may need to Process Personal Data about you and individuals associated with you (such 

as clients, staff, trustees and others), which could include the following: personal 

identification and contact details, employment related information or financial data. We will 

hold the Personal Data as Data Controller. Our privacy notice on our website 

(www.grantthornton.co.uk/en/privacy) contains further details as to how we may use, 

process and store Personal Data. 

13 Additional Terms and Conditions 

The additional detailed Terms and Conditions, version: T&C 04-18, available from the “Terms 
and conditions” link at the bottom of our website (www.grantthornton.co.uk) apply to the 
Services as if they were set out in this Engagement Letter and should be read and understood 
in conjunction with it as they form an important and integral part of the overall terms of our 
Agreement. A copy of our Terms and Conditions is available upon request.  
 
We agree that the Terms and Conditions are subject to the following specific amendments 
(with references in this clause being to the clause numbers in the Terms and Conditions), which 
shall prevail over the Terms and Conditions: 
 
 Clause 9: Limitation in liability shall be replaced with clause 6 above 

 Clause 4: Fees shall be replaced with clause 7 above 

 

14 Ad hoc enquiries 

We will provide you with advice in response to specific enquiries you may raise with us from 
time to time.  In relation to such enquiries, they will each be subject to a separate fee and: 

 we draw your attention to clause 5.1 – Information – in the Terms and Conditions. We 
cannot accept liability for any loss arising from our advice that is based on incomplete 
and/or inaccurate information or instructions you give us; 

 we will provide our advice to you by letter and/or email, and within a timescale which we 
will agree with you when you raise your enquiry. We will confirm the details of your enquiry 
when we provide our advice; 

 the advice we provide to you will be specific to the particular enquiry you raise with us. 
Consequently, we do not assume any responsibility and/or any liability to you for advice 
which we provide to you in response to one particular enquiry if without prior reference 
to us you use and/or rely upon it in relation to another situation; and  

 any advice provided in respect of related matters on an ad hoc basis shall be subject to the 
terms set out in this Engagement Letter unless otherwise agreed in writing. 

 
Please note that we reserve the right to decline to advise in response to a particular enquiry if 
we consider that the area of enquiry falls outside our professional expertise or if there is some 
ethical or professional conduct reason why we are unable to advise.  Further, we may ask you 
to enter into a separate engagement with us if we consider that the enquiry is sufficiently 
substantial or complex so as to warrant it being treated as a new, separate, engagement.  
 

We should be grateful if your directors would confirm your instructions by signing and 

returning the enclosed copy of this Engagement Letter. 



 
   
 
 

 
 
 

Yours faithfully 
 

 
 
Grant Thornton UK LLP 

I accept the terms of this Agreement for and on behalf of Copeland Borough Council 
 

 

Chief Finance Officer, on behalf of Copeland Borough Council  Date 
 

 

 



 

 

Appendix 1: HBAP Report 

Housing Benefit (Subsidy)  

Assurance Process [**year**] 

Module 6 DWP Reporting Framework Instruction  

(Applicable to England only) 

Reporting Accountant report for the Housing Benefit Subsidy claim form MPF720A, 
year ended 31 March [**year**] 

To: Housing Benefit Unit, Housing Delivery Division, DWP Business Finance & 
Housing Delivery Directorate, Room B120D, Warbreck House, Blackpool, Lancashire 
FY2 0UZ. 

And: The Section 151 Officer of [**full name of local authority……………………..**], 
Section 151 Officer.  

This report is produced in accordance with the terms of our engagement letter with the 
[**full name of local authority**] dated………………….. and the standardised 
engagement terms in Appendix 2 of HBAP Module 1  20XX/XX issued by the Department 
for Work and Pensions (DWP) for the purpose of reporting to the Section 151 Officer of 
[**insert full name of local authority……………………………………..**] (the ‘Local 
Authority’) and the DWP. 

Our report is prepared solely for the confidential use of the Local Authority and the DWP 
and solely for the purpose of facilitating the claim for Housing Benefit Subsidy on form 
MPF720A dated [**insert date of initial final claim form**]. 

This report should not be copied, referred to or disclosed, in whole (save as otherwise 
permitted by the standardised engagement terms) or in part, without our prior written 
consent. Without assuming or accepting any responsibility or liability in respect of this report 
to any party other than the local authority and the DWP, we acknowledge that the local 
authority and/or the DWP may be required to disclose this report to parties demonstrating a 
statutory right to see it. 

This report is designed to meet the agreed requirements of Local Authority and the DWP as 
described in the DWP HBAP reporting framework instruction [**year**][**and 
supplemented by…………………… [specify any additional agreed instructions and 
agreed deviations, e.g. written confirmation from the local authority or the DWP 
dated………………………**].  

This report should not therefore be regarded as suitable to be used or relied by any other 
party for any purpose or in any context. Any party other than the Local Authority and the 
DWP which obtains access to this report or a copy and chooses to rely on this report (or any 
part of it) will do so entirely at its own risk. To the fullest extent permitted by law, we accept 
no responsibility or liability in respect of our work or this report to any other party and shall 
not be liable for any loss, damage or expense of whatsoever nature which is caused by the 
reliance of anyone other than the addressees on our work or this report. 



 
   
 
 

 
 
 

 

Respective responsibilities of the Local Authority and the Reporting Accountant 

We conducted our engagement in accordance with HBAP Modules 1 and 6 20XX/XX issued 
by the DWP, which highlight the terms under which DWP has agreed to engage with 
Reporting Accountants. 

As Section 151 Officer of the Local Authority, you have responsibilities under the Income-
related Benefits (Subsidy to Authorities) Order 1998. You are also responsible for ensuring 
that the Local Authority maintains accounting records which disclose with reasonable 
accuracy, at any time, the financial position of the Local Authority. It is also the Section 151 
Officer’s responsibility to extract relevant financial information from the Local Authority’s 
accounting records, obtain relevant information held by any officer of the Local Authority 
and complete the attached form MPF720A in accordance with the relevant framework set out 
by the DWP [**state titles and dates of relevant documents**]. 

Our approach 

For the purpose of the HBAP engagement we have been provided with a signed copy of 
form MPF720A 20XX/XX dated [**insert date of final claim form**] by the Section 151 
Officer. The Section 151 Officer remains solely responsible for the completion of the 
MPF720A and is the signatory on the local authority’s certificate on claim form MPF720A. 

Our engagement was carried out in accordance with the DWP reporting framework 
instruction which has been prepared in accordance with the International Standard on Related  
(ISRS) 4400, Engagement to perform agreed-upon-procedures regarding financial information. The purpose 
of the engagement is to perform the specific test requirements determined by the DWP on 
the defined sample basis as set out in HBAP Modules of the HBAP reporting framework 
instruction on the Local Authority’s form MPF720A dated [**insert date of final claim 
form**], and to report the results of those procedures to the Local Authority and the DWP.  

The results of these are reported on in appendices a, b and c.  

Inherent limitations 

The procedures specified in DWP’s HBAP Reporting framework instruction does not 
constitute an examination made in accordance with generally accepted auditing standards, the 
objective of which would be the expression of assurance on the contents of the local 
authority’s claim for Housing Benefit subsidy on form MPF720A. Accordingly, we do not 
express such assurance. Had we performed additional procedures or had we performed an 
audit or review of the local authority’s claim for Housing Benefit subsidy on form MPF720A 
in accordance with generally accepted auditing or review standards, other matters might have 
come to our attention that would have been reported to you. This report relates only to the 
Local Authority’s form MPF720A and does not extend to any financial statements of the 
Local Authority, taken as a whole. 

[**Add in following paragraph where the Reporting Accountant is also the Local 
Authority’s external auditor: This engagement will not be treated as having any effect 
on our separate duties and responsibilities as the external auditor of the Local 
Authority’s financial statements. Our audit work on the financial statements of the 
Local Authority is carried out in accordance with our statutory obligations and is 



 
   
 
 

 
 
 

subject to separate terms and conditions. Our audit report on the Local Authority’s 
financial statements is made solely to the Local Authority’s [**members**], as a 
body, in accordance with Part 5 of the Local Audit and Accountability Act 2014. Our 
audit work was undertaken so that we might state to the Local Authority’s 
[**members**] those matters we are required to state to them in an auditor’s report 
and for no other purpose. To the fullest extent permitted by law, we do not accept or 
assume responsibility to anyone other than the Local Authority and the Local 
Authority’s [**members**], as a body, for our audit work, for our audit reports, or for 
the opinions we have formed in respect of that audit.**] 

Summary of HBAP report 

Summary of CAKE testing 

In line with the requirements of HBAP Modules we have undertaken CAKE testing based 
upon the preceding [**Qualification Letter**]/ HBAP report.  Where appropriate the 
Local Authority have completed testing of the sub populations for: 

 

 

Summary paragraph/ending of letter 

For the form MPF720A dated [**……….**] for the year ended 31 March 20[XX] we 
have completed the specific test requirements detailed in the DWP reporting framework 
instruction HBAP and have identified the following results set out in Appendices A, B, C 
and D)  

Firm of accountants……………………………………………………… 

Office…………………………………….............................................. 

Contact details (person, phone and email) ………………………………. 

Signature / stamp..……………………………………………………… 

Date………………………………………………………………………. 

 

  



 
   
 
 

 
 
 

Appendix A Exceptions/errors found 

[if there are no errors then state] 

There are no errors to report. 

[Alternatively see below] 

 

Appendix B Observations 

[If there are no observations then state] 

There are no observations to report. 

[Alternatively see below] 

 

Appendix C Amendments 

[If there are no amendments then state] 

There are no amendments to report. 

[Alternatively see below] 

 

Appendix D Other Matters 
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